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et Show Punches from | This Pay Period n
) J In Date and Time | Out Day and Time | Lunch| Department | Hours | 2 | Codes (=
il 1192006 Thu |5:36a Thu 6:18p 30min [ DIETARY _ 12.25 (W E
(1141062006 |Fri |5:54a (Fri 2:58p | 30min | DIETARY | &50| | | |
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2 Summary expain.. Departments eqain..
- Hours for the week of 11/11/2006: 8.75 +XEARAAVYES
: Hours for the pay period beginning 11/09/2006: 29.50 J Dept Name _ $/Hour _:
i This is the "Emplovee Punches" page. You do most of vour administrative work DIETARY 0.00
here. See the autolunch toggle at the top. You can also toggle to the next
E Exception, previous pay period, add punches. add hours, and fix punch times.
The software adds an E when punches are modified, a W when something mav
- be wrong. See the 12.25 hours. The Exception 15 set at >>10 hours here, so it
= alerts vou. A punch is missing, it alerts vou. This does more, this gives vou an =
- idea. Punch records are saved forever and can be easily restored.
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